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Mileage

Dunnington Parish Council will reimburse employees for approved (in advance) mileage at a rate of 45
pence per mile.

Where possible staff will use their vehicle odometer and if this is not possible, will use a reputable
electronic mileage calculator to determine the miles travelled.

Employees will claim mileage via the council’s claim form devised for the purpose.

Employees may not claim mileage for travel to work, ie to the Dunnington monthly parish council or
finance meeting.

The clerk may claim mileage for travel to deliver agendas, minutes, and post notices or other agreed
visits to the parish

Any use of your own car in business is subject to
e Holding a full UK driving licence
e Ensuring your car is roadworthy and fully registered and
¢ Holding comprehensive motor insurance that provides business use

Dunnington parish Council acccepts no liability for any accident, loss, damage or claim arising out of a
journey that you make on business. Dunnington Parish Council will not pay for the cost of any insurance
policy on your own car.

Training expenses
Any expenses (other than mileage) incurred while involved in a training course, shall be discussed with
the staffing committee/employee in advance.

Heat, light and electricity in the clerk’s home
Rather than an employee making a claim to HMRC, it is also possible for an employer to pay a
‘homeworking allowance’ to employees without giving rise to a tax/NIC liability. Unlike the tax relief claim,
the exemption conditions for the payment of the allowance are less restrictive and so only two tests need
to be met:

e there must be homeworking arrangements between the employer and the employee; and

+ the employee must work at home regularly under those arrangements.

The arrangements should be part of the clerk’s contract, and these arrangements do not need to apply to
all employees who may have a home base but work in a hybrid manner. Where these conditions are
met, the employer may pay up to £26 per month (or £6 per week)(pro rata) to the clerks without any
tax/NIC being due. Higher figures than this can be paid, but anything above the £26 will be treated as
earnings for tax/NIC purposes.

If a clerk has multiple employers, each employer would be treated separately and so they could each
pay the £26 per month.



Dunnington Parish Council

Broadband expenses

The council will consider making a contribution to Broadband costs pro rata to the hours worked in the
course of the clerk carrying out her duties when working from home. A bill showing Broadband costs
will need to be presented with a monthly claim to be considered

Mobile telephone
Dunnington Parish Council will provide a mobile telephone and pay for any call charges on council
business

Adminstration costs

Dunnington Parish Council will reimburse the clerk for office related expenses for general stationery
items such as stamps, ink cartridges, printer paper, upon a claim supported by receipts.

Prior authority is required for any none standard items that the clerk may require.
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